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1. O0mue moJioKeHust

1.1. Henpto panHoro IlomokeHus SBISETCS 3alllMTa IMEPCOHAIBHBIX JaHHBIX
pabOTHUKOB ~ OT  HECAHKIMOHUPOBAHHOTO  JIOCTYINa,  HEMNPAaBOMEPHOIO0  HX
WCIIOJIb30BaHUs UIIN YTPATBHL.

1.2. Hacrosimiee [lonoxenue paspaboTaHo Ha ocHOBaHUM crareil KoHcTuTynuu
P®, TpynoBoro Konekca P®, Kogekca 00 aaMUHUCTPATUBHBIX IPaBOHAPYIICHUSIX
P®, I'paxxnanckoro Koaekca P®, YronosHoro Kogekca PD, a takxe denepaibHOTO
3akoHa «O0 nHbOopMari, HHPOPMATH3AINH U 3AITUTE HHPOPMAITHI)

1.3. TlepconanpHble JaHHBIE OTHOCSTCS K KAaTErOpUH KOH(PHUACHIMATHHON
uHpopmaruu. PexxuM KOH(PUICHIIMATBHOCTH TEPCOHAIBHBIX TaHHBIX CHUMAETCS B
cllydasix 00€3JIMYMBAHUSI WM MO0 UCTEUEHUHU 75 JIET CpoKa XpaHEHUs, €CIH MHOE He
ONPENIEIICHO 3aKOHOM.

1.4. Hacrosimee IlonmoxkeHne yTBep:KIaeTcs U BBOJIUTCA B JEHCTBUE MPHUKA30M
JTUPEKTOpa U ABJISETCS O0s3aTENbHBIM JUIsl HMCIHOJHEHUS BCEeMH pPaOOTHUKAMU,
VMMEIOLIUMH JTOCTYII K IEPCOHAIBHBIM JaHHBIM COTPYIHUKOB.

2. IToHsiTHE M COCTAB NEPCOHAIBHBIX JAHHBIX

2.1. IlepconaibHble JaHHble pabOTHHKA — HHPOpMAIMs, HEoOXoAuMast
paboToaTeN0 B CBSA3M C TPYIOBBIMM OTHOIICHHUSMU M Kacarolluecs KOHKPETHOI'O
pabotHuka. [lox uHdopmarmeil o pabOTHUKAX MOHUMAIOTCS CBEIACHHS O (akrax,
COOBITHSIX M OOCTOSITENIbCTBAX KU3HU pPaOOTHHUKA, MO3BOJISIONIME UAECHTU(DULIUPOBATH
€ro JIUYHOCTb.

2.2. B coctaB nepcoHaIbHBIX IaHHBIX PAOOTHUKA BXOJIST:

- aHKETHBIE U Onorpapuyeckrue JaHHBIE,

- oOpa3oBaHue;

- CBEJICHMSI O TPYJOBOM M OOIIIEM CTaXeE;

- CBEJICHMSI O COCTaBE CEMBU;

- MIACTIOPTHBIE JAHHBIE;

- CBEJICHMSI O BOMHCKOM yUETE;

- CBEJIEHUS O 3apabOTHOM IIaTe COTPYIHUKA;

- CBEJICHMSI O COLIMAJIBHBIX JIBIOTAaX;

- CIIELIMAJIBHOCTB,

- 3aHUMaeMas JOJKHOCTH;

- HaJIM4ue CyIUMOCTEN;

- aJ[pec MECTa JKUTEIbCTBA;

- TOMaIIHuil TenedoH;

- MEeCTO PaOOThI UK Y4eObl YIEHOB CEMbHU U POJICTBEHHUKOB;

- XapakTep B3aUMOOTHOILIEHU B CEMbE;

- COZIEp’)KaHue TPYJOBOTO JOrOBOPA;

- COCTaB JEKJIAPUPYEMBIX CBEICHUN O HAJIMYUU MaTEPUAIIbHBIX [ICHHOCTEW;

- COAEpKaHNe JEeKIIapaliy, 0JaBaeMOi B HAJOTOBYIO HHCIIEKIIMIO;

- IOJUTMHHHUKYU Y KOIIMU IIPUKA30B I10 JIMYHOMY COCTaBY;

- IMYHbBIE JIEN1a U TPYIOBbIE KHUKKHA COTPYAHUKOB;

- OCHOBAHUS K IPUKa3aM 10 JINYHOMY COCTaBY;



- Jena, cojepKaliue MaTepuaibl IO TOBBIICHUIO KBamu(UKAIUUu U
MEePEernoroTOBKE COTPYIHUKOB, UX aTTECTAIMH, CITYy>KEOHBIM pacciieIOBaHUSAM;

- KOIIMH OTYETOB, HAMPABJISIEMbIE B OpraHbl CTATUCTUKH.

2.3. JlaHHbBIE JTOKYMEHTHI SIBJISIOTCS KOH(DHICHIMAIBHBIMU, XOTS, YUUTHIBAs UX
MacCOBOCTh M €IMHOE€ MECTO OOpabOTKM M XpaHEHUsI - COOTBETCTBYIOIIMUA Tpud
OTrpaHUYCHMS Ha HUX HE CTABUTCA.

3. O0padoTKa NepCOHAJBHBIX JAHHBIX

3.1. Tlom o00paboTKOM TMEepPCOHAIbHBIX MJAHHBIX pPaOOTHHKA TMOHMMAETCSA
NoJlyuyeHUe, XpaHeHHe, KOMOMHUpOBaHUE, Tepefadya wuiau Joboe  Apyroe
UCIIOJIb30BaHUE TIEPCOHANBHBIX TAHHBIX PA0OTHHKA.

3.2. B memix obOecnedeHuss TpaB © CBOOOJ 4delIOBeKa W TpakIaHWHA
PaboTtomaTens ©W ero mnpeacTaBUTENM MNpu OOpabOTKE MEePCOHAIBHBIX JaHHBIX
paboTHHKA 00s3aHbI COOJIIOIATH CIEAYIOIINE 00IIHe TPEOOBAHMUS:

3.2.1. O6paboTka MEPCOHATBHBIX JAHHBIX PAOOTHHKA MOKET OCYIIECTBISATHCS
UCKIIIOUUTENFHO B IIEJISAX 0OecredeHusi COOIOICHUSI 3aKOHOB U MHBIX HOPMATHUBHBIX
MPaBOBBIX AaKTOB, COJEHUCTBUSI pAOOTHHKAM B TPYAOYCTPONCTBE, OOyYEHUH U
OPOABMXKEHUU M0 Clly)k0e, oOecnedeHuss JMYHOM Oe30MacHOCTH pPabOTHUKOB,
KOHTPOJII KOJMYEeCTBA M KadyecTBa BBIMOJHSAEMON paboThl U oOecreyeHus
COXPaHHOCTU UMYIIIECTBA.

3.22. TIlpu onpenenennn oObeMa U coAepXKaHHA  0OpadaThIBAEMBIX
NEPCOHANBHBIX JaHHBIX pabOTHHKA padoTomaTedh OJKEH PYKOBOJCTBOBATHCS
Konctutynuenn Poccuiickoin  ®enepaunn, TpynoBeim Konxekcom W HHBIMH
dbenepaabHBIMU 3aKOHAMU.

3.2.3. Tlony4yeHne NEpPCOHANBHBIX AAHHBIX MOXKET OCYIIECTBIATHCS KaK IIyTEM
MPEACTABIICHUS] WX CaMUM pa0OTHHKOM, TaK M IyTeM TOJYYCHHS WX W3 HWHBIX
HMCTOYHUKOB.

3.2.4. IlepcoHanbHble JaHHbIE CIENYyET IMOJdy4aTb y Hero camoro. Ecmm
MEPCOHANIbHBIE TaHHbIE PAOOTHUKA BO3MOXKHO TMOJIYYUTh TOJBKO y TPEThEH CTOPOHBI,
TO paOOTHHK JIOJDKEH OBITh YBEAOMJICH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh
MOJTy4YeHO MHCBMEHHOE corjlacue. PabGoTomarenb JOKEH COOOIIUTh PabOTHUKY O
HEJSIX, MPEANoiaraeMbIX UCTOUHUKAX U CTIOCO0AX MOJIYYCHHS IEPCOHATBHBIX JTAHHBIX,
a TaKk >K€ O XapakTepe TMOJJICKAMUX TOJYYCHUIO TEePCOHANBHBIX JaHHBIX U
MOCIIEACTBHSIX OTKa3a pabOTHUKA JIaTh MICHMEHHOE COTJIacHe Ha UX TOJTy4YeHHE.

3.2.5. PaGoTonarens HE UMEET IpaBa MoJydyaTb U 00padaThIBaTh MEPCOHAIBHbBIE
JaHHBIC PA0OTHHWKA O €ro MOJUTHYECKHX, PEJUTHO3HBIX W HMHBIX YOCKICHHUSIX W
YaCTHOM JXM3HM. B ciydasx, HEMOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYIOBBIX
OTHOIIIGHWM  JaHHbIE O  4YacTHOM  Ku3HM  paboTHMKa (uHpOpMaIUs O
KU3HENIEATEeIIbHOCTH B c(pepe ceMeHHbIX OBbITOBBIX, JIMYHBIX OTHOIIEHUI) MOTYT OBITh
MOJIy4eHBI U 00paboTaHbl pabOTOATEIEM TOJIBKO C €r0 MUChMEHHOTO COTIIacHsl.

3.2.6. PaGoTonmarens HE UMEET MPABO MOIy4aTh U 00pabaThIBaTh MEPCOHATBHBIC
JaHHBIE PA0OTHHWKA O €ro YJCHCTBE B OOIIECTBEHHBIX OOBEIUHEHUAX WA €ro
npo(COIO3HON  NIEATENbHOCTH, 3a HUCKIIOYEHHEM CIy4yaeB, MPEAyCMOTPEHHBIX
dbeneparbHBIM 3aKOHOM.



3.3. K o0paboTke, mepenaye W XpaHEHUIO MEPCOHAIBHBIX JaHHBIX PaOOTHHKA
MOT'YT UMETh AOCTYII COTPYIHUKU:

- Oyxranrepuu;

- COTPYAHUK OTJENa KaIpOB.

3.4. Mcnionp30BaHuE MEPCOHAIBHBIX JAHHBIX BO3MOXHO TOJIBKO B COOTBETCTBUH
C LEISAMHU, ONIPEAECTUBIINMHU UX MTOTYUYEHHE.

3.4.1. IlepcoHanbHble JaHHbIE HE MOTYT OBITh HCIOJB30BaHbl B IEJISIX
IPUYUHEHHUS HMMYLIECTBEHHOIO W MOpPAJbHOTO Bpena TpakaaHaM, 3aTpyIHEHUs
peanuzanuu mpaB U cBoOona rpaxaan Poccuiickoit denepanuu. OrpaHudeHue mpas
rpaxxaaH Poccuiickoit denepanuym Ha OCHOBE HMCHOJIb30BaHUS MH(pOpMalMu 00 HX
COLMAIBHOM IIPOUCXO0XKJAECHUH, O PACOBOM, HAIMOHAIBHOM, SI3BIKOBOM, PEIIMTUO3HON U
NapTUIMHOW  MPUHAMJICKHOCTH 3alpPEIIeHO M Kapaercss B  COOTBETCTBUHU  C
3aKOHOJIaTEIbCTBOM.

3.5. Ilepenavya nepcoHaIbHBIX JAHHBIX pa0OTHUKA BO3MOKHA TOJBKO C COIJIacUs
pabOTHUKA WK B CiIydasiX, IPSMO IPeTyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. Ilpu nmepenaye nmepcoHaNbHBIX JaHHBIX paboTHUKa Paboromarens AOmKEH
COOJII0/1aTh ClEeyIoIINEe TPEOOBaHUS:

- HE Coo0IlaTh MEpPCOHAJbHBIE JaHHbIE pPAa0OTHHUKA TpPEThEH CTOpOHE Oe3
NUCBMEHHOIO CcOrjlacusi paOOTHUKA, 3a MCKIIOYEHHEM CIy4yaeB, KOIJa 3TO
HEOOXOMMO B LEJSX MNPEAYNpPEeXICHUS yrpo3bl KU3HU U 3/I0pOBbIO paOOTHHKA, a
TaK)K€ B CITy4asX, yCTAHOBJIEHHBIX (pe/iepanbHbIM 3aKOHOM;

- He co0O0IlaTh MEepCOHANbHBIC JaHHbIE PA0OOTHUKA B KOMMEPYECKHUX IEsix Oe3
€ro MUCbMEHHOTO COTJIACHS;

- TMPEeAYNPEANTH JIUL, MOIYYalOUUX MMEPCOHANIBHBIE JIaHHbIE PA0OTHHUKA, O TOM,
YTO ATH JAHHbIE MOTYT OBITh MCHOJB30BaHbl JIMIIb B ILENAX, I KOTOPBIX OHHU
coOoOIIeHbl, U TpeOOBaTh OT ATUX JUI MOATBEPKIAEHUS TOTO, YTO 3TO MPABUIIO
cobmonaeno. Jluna, mnomydaromue mNepCcOHANbHbIE JaHHble paOOTHHKA, OO0s3aHBI
COOJII0OJIaTh PEKUM CEKPETHOCTH (KOHPHUACHIHAIBHOCTH). [laHHOE MOJ0KEeHUe He
pacnpocTpaHsieTcsi Ha OOMEH IEpCOHAJbHBIMU JaHHBIMH PaOOTHUKOB B MOPSJIKE,
YCTaHOBJIEHHOM (heiepaibHbIMU 3aKOHAMU;

- pa3pelaTh JOCTYH K MEPCOHAIBHBIM JJaHHBIM PaOOTHUKOB TOJBKO CIIEHUATIBHO
YIOJHOMOYEHHBIM JIMLAM, ONPEIEIEHHbIM npukazoM no Kosmemky, mpu 3ToMm
YKa3aHHbIC JIMIIA JOJIKHBI UMETh MPABO MOJy4aTh TOJIBKO T€ MEPCOHAIbHBIE JAHHBIE
paboTHHKA, KOTOPhIE HEOOXOAMMBI JIJIs1 BHITIOJHEHUSI KOHKPETHBIX (PYHKIUI;

- He 3ampamuBaTh HWHOOPMAIMI0O O COCTOSHHUM 3J0pPOBbs pabOTHHKaA, 3a
UCKIIIOUEHUEM TeX CBEICHMH, KOTOpbI€ OTHOCSTCS K BOMPOCY O BO3MOKHOCTH
BBITIOJIHEHUSI pAOOTHUKOM TPYAOBOU (DYHKIINH;

- TIepe/iaBaTh MepCOHANbHbIC TaHHbIE pA0OTHUKA MPEICTABUTENSAM paOOTHUKOB B
nopsiJiKe, ycTaHoBJIeHHOM TpynoBeiM KojekcoM, u orpaHuuuBaTh 3Ty UHGOPMALUIO
TOJILKO TE€MHU NEPCOHAIBHBIMH JaHHBIMH pAa0OTHUKA, KOTOpPHIE HEOOXOIMMBI s
BBITIOJIHCHUS YKa3aHHBIMU MPEJICTABUTEISIMUA UX (QYHKIIUH.

3.5.2. [lepenaya nepcOHANBHBIX AHHBIX OT JEpPKaTeld UM €ro MpeacTaBUuTeNei
BHEIIHEMY MOTPEOUTETI0 MOKET JOMYCKAaThCs B MUHUMAJIbHBIX 00beMax M TOJBKO B
LEJSIX BBIMOJHEHHs 337a4, COOTBETCTBYIOIIMX OOBEKTHUBHOW MpPUYMHE cOOpa 3THUX
JTAHHBIX.



3.5.3. Ilpu nepenaye mepcOHAIBHBIX JAaHHBIX PAOOTHHKA MOTPEOUTENSIM (B TOM
YHCJIe U B KOMMEPUYECKHUX IENsIX) 3a Mpejelibl opranu3anuu PaboTonarens He T0KEH
COOOIIATh ATU JIaHHBIE TPEThEH CTOpPOHE 0e3 MUCBMEHHOIO corjacusi pabOTHHKA, 3a
UCKIIIOUEHHUEM CJIy4aeB, KOT/a 3TO HEOOXOAMMO B LEJSAX MPEIyNpeKICHUS YIPO3bl
KU3HH W 370pPOBbI0O PabOTHUKA WM B CiIy4asX, YCTaHOBJIEHHBIX (erepanibHbIM
3aKOHOM.

3.6. Bce mepbl KoH(PHUACHIIMAIBLHOCTH TIpu cbope, oOpaboTKe W XpaHCHUHU
MEPCOHANIBHBIX JAHHBIX COTPYAHHKA PACTIPOCTPAHSIIOTCSA KaK Ha OyMaKHbIE, TaK U Ha
AJIEKTPOHHBIE (aBTOMATH3UPOBAHHBIC) HOCUTENN WH(OPMAITUH.

3.7. He pnomyckaercss OTBe4aTb Ha BOIPOCHL, CBA3AHHBIE C IIepenadyen
NIePCOHATLHOM MHGOpMAaIHH 10 TenehoHy Ui Gakcy.

3.8. XpaHEHHE TNEPCOHAIBHBIX JAaHHBIX JOJDKHO TMPOUCXOJIUTH B MOPSAKE,
WCKITIOYAOIIEM UX yTpaTy WIW WX HEPAaBOMEPHOE MCIIOJIb30BaHHE.

3.9. Ilpu mpuHATUM pEIICHUN, 3aTparuBalOlMX HMHTEPEChl PpabOTHHKA,
paboTojaTesib HE UMEET IIpaBa OCHOBLIBATHCA HA MEPCOHANIBHBIX JAHHBIX PaOOTHUKA,
MOJIYYCHHBIX UCKIIOYUTENIBHO B PE3yJIbTaTe UX aBTOMATHU3UPOBAHHOM 00paOOTKHU WU
AJIEKTPOHHOTO ToiydyeHus. PaboTonarens yuyuThIBaeT JUYHBIC KaduecTBa paOOTHUKA,
ero 700pocoBeCTHBIN U 3PGEKTUBHBIN TPY/I.

4. JlocTyn K NepCOHAJIbHBIM IaHHBIM

4.1. Bayrpennuii goctyn (nocrymn BHyTpru Komnemka).

4.1.1. IIpaBo gocTyna K NEPCOHATBHBIM JAHHBIM COTPYAHUKA UMEIOT:

- nupektop Komnmemxka

- PYKOBOJUTEIN CTPYKTYPHBIX MOJpa3JeieHUIl M0 HANPaBICHUIO AESITEIbHOCTU
(IOCTYM K JINYHBIM JaHHBIM TOJIBKO COTPYJHUKOB CBOETO MOAPA3ACIICHHUS );

- MIPU TEPEBOJIE U3 OJHOIO CTPYKTYPHOTO MOJpa3JeieHusi B APYroe, AOCTyN K
NEPCOHAIBHBIM  JAHHBIM COTPYAHMKAa MOXET HMETb pPYKOBOJMTENIb HOBOIO
NO/Ipa3/IeIICHUS;

- caM pabOTHUK, HOCUTENb JaHHBIX.

- apyrue cotpyaHuku Kosuiemka mpu BBIIOJHEHHMM UMH CBOMX CIIy)KEOHBIX
00513aHHOCTEH.

4.1.2. TlepedeHp null, UMEIOIINX JOCTYH K NEPCOHANBHBIM JaHHBIM paOOTHUKOB,
onpenensieTcs npukazoM aupekropa Komemxa.

4.2. Buenrnuit 10CTy1I.

4.2.1. K w4umciny MaccoBbIX MOTpeOUTENEH TMEePCOHAIBHBIX JAHHBIX BHE
OpraHu3allid  MOKHO  OTHECTM  TIOCYJAapCTBEHHbIE U  HETrOCYJapCTBEHHbIE
(GyHKUHOHATIBHBIE CTPYKTYPHI:

- HAJIOTOBbIE MHCTIEKIIUU;

- PABOOXPAHUTENbHbIE OPTaHblI;

- OpraHbl CTaTUCTHUKH;

- CTPaxOBbIE areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLUAIIBHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (POH]IBI;

- IOAPA3AEIICHNAS] MyHULIUITAJIbHBIX OPraHOB yIPaBIICHHUS;



4.2.2. Han30pHO-KOHTPOJIBHBIE OPraHbl UMEIOT JAOCTYI K MH(GOPMAIIUU TOJIBKO B
cdepe cBoei KOMITETEHITUH.

4.2.3. Opranuzanuu, B KOTOPhIE COTPYAHUK MOKET OCYIIECTBIIATH MTEPEUUCIICHHSI
JICHE)KHBIX CPENICTB (CTPaxoOBbie KOMIIAHUH, HETOCY1apCTBEHHBIE TICHCHOHHBIC (DOH/IBI,
OJarOoTBOPUTENIBHBIE OpTraHU3allid, KPETUTHBIC YUPEKACHHUS), MOTYT IOIYIHUThH
JOCTYN K TEPCOHATBHBIM JaHHBIM PabOTHHKA TONBKO B CIIy4ae €ro MHChbMEHHOTO
pa3pelieHusl.

4.2 .4. JIpyrue opraHuzaiuu.

Cenmenusi o paboTarolieM COTPYIHUKE WM YK€ YBOJEHHOM MOTYT OBITh
MPEOCTABICHBl IPYrOM OpraHM3allMd TOJBKO C MHCBMEHHOTO 3ampoca Ha OJaHke
OpraHu3alii, C TPUIOKEHUEM KOIMUU HOTApUAIbHO 3aBEPEHHOTO 3asBICHUS
paboTHUKA.

[lepconanbHble  JaHHBIE  COTPYAHHMKAa  MOTYT  OBITh  TPEIOCTaBICHBI
POJICTBEHHUKAM WJIM 4YIEHAM €ro CEMbU TOJBKO C MMCbMEHHOI'O PAa3pELICHHs] CAMOI0
COTPYJHUKA.

B cnywae pa3sBoga OwiBiIas cympyra (Cynpyr) HUMEIOT IpaBO OOpaTUTbCA B
OpraHM3alMI0 C MUCBMEHHBIM 3alPpOCOM O pa3Mepe 3apabOTHOM IUIaThl COTPYIHUKA
6e3 ero cornacus. (YK PO).

5. 3amMTa NepcOHAIbHBIX JAHHBIX

5.1. Ilox yrpo3oi wiv OMACHOCTBIO YTPATHI MEPCOHATBHBIX TAHHBIX TOHUMAETCS
CAMHUYHOE WM KOMIUIEKCHOE, pPEalbHO€ WM NOTEHLUHAIbHOE, AaKTUBHOE WU
MACCUBHOE MPOSIBJICHHUE 3JI0YMBIIIJIEHHBIX BO3MOKHOCTEN BHEIIHUX WM BHYTPEHHUX
VMCTOYHUKOB  YIpO3bl  CO3/aBaTh  HEOJAronmpusiTHble  COOBITUS,  OKa3bIBaTh
JeCTa0UITM3UPYIOIIee BO3/ICUCTBIE HA 3alUIIAEMyI0 HH(POPMAITHUIO.

5.2. Puck yrpo3sl m00bIM HHPOPMAIIMOHHBIM pecypcaM CO3[A0T CTUXHUITHBIC
OelICTBUS, OKCTpEMallbHblE€ CHUTyallud, TEPPOPUCTHUECKUE JIEHCTBUS, aBapuu
TEXHUUYECKUX CPEJCTB U JIMHUN CBSI3H, Ipyrue OOBbEKTUBHBIE OOCTOSATENLCTBA, a TAKKE
3aMHTEPECOBAHHBIE U HE3aMHTEPECOBAHHBIE B BOSHUKHOBEHHUH YTIPO3bI JIALIA.

5.3. 3ammuTa TEpCOHATBHBIX JaHHBIX MPEACTABIAET COOOW  KECTKO
peryiaMeHTUPOBAHHBIM u JUHAMUYECKU TEXHOJIOTUYECKHI nporecc,
NPEAYNPEXIAOMNNA HAPYIIEHUE JOCTYIMHOCTH, LEJIOCTHOCTH, JOCTOBEPHOCTH U
KOHQUICHIIMATBHOCTA  MEPCOHANbHBIX  JTAHHBIX M, B  KOHEYHOM  CUETE,
o0ecrieunBaONINI I0CTAaTOYHO HAJICKHYIO 0e30MacHOCTh MHGOpPMAIlUU B IPOIEcce
YIIPaBJICHYECKOM U MPOU3BOJCTBEHHOU AesTenbHOoCTH Koutemxka.

5.4. 3amura NEepCcOHANbHBIX JaHHBIX paOOTHHKA OT HEMPaBOMEPHOTO HUX
UCIIOJIb30BAaHUsl WM yTpaThl JOJKHA ObITh oOecrieyeHa PaboromareneM 3a cyer ero
CPEJICTB B MOPSAKE, yCTAHOBIEHHOM (eJIepaIbHBIM 3aKOHOM.

5.5. «BHyTpeHHs4 3auTay.

5.5.1. OCHOBHBIM  BHHOBHHUKOM  HECAHKIIMIOHHUPOBAHHOTO  JIOCTyHna K
NEPCOHAIBHBIM JAaHHBIM SIBJSIETCS, Kak MpaBWJIO, IEPCOHAN, padoTaloluil C
JOKyMEHTaMu © 0a3amMu JaHHBIX. PernmameHTtanus JoCTyna TMepcoHaia K
KOH(QUICHIIMATBHBIM CBEACHUAM, JTOKyMEHTaM M 0a3aM JaHHBIX BXOIUT B YHUCIIO
OCHOBHBIX HaIlpaBJICHUN OPraHM3alMOHHOW 3alIUThl MH()OpPMALUK U TpeIHa3HaYeHa
JUISL pa3srpaHuyeHus] IOJTHOMOYHIA MEXKIY PYKOBOJMTENISAMH U CIIELUATIMCTAMU. Op



5.5.2. Jlna oOecrnieyeHHs BHYTPEHHEH 3allUThl IEPCOHANBHBIX JAHHBIX
pabOTHUKOB HEOOXOAMMO COOJIFOIaTh PSIT MEp:

- OrpaHWYEHUE M perIaMEeHTallMsl COoCTaBa pPaO0OTHUKOB, (PYHKIMOHAIbHbBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(UICHIIMAbHBIX 3HAHUM;

- cTporoe wu30uparenbHOe M OOOCHOBAHHOE paclpeleieHUe JIOKYMEHTOB U
nHpopMaru Mex 1y pabOTHUKAMU;

- palMOHAJbHOE pa3MelleHue pabdouyux MeCcT pabOTHUKOB, MpPH KOTOPOM
HCKITIOYaJIOCh ObI OECKOHTPOIHFHOE UCIIOH30BAHUE 3aIUIIIAeMO HHHOPMAIIHH;

- 3HAaHUE PaOOTHUKOM TPEOOBAHMI HOPMATUBHO — METOIUYECKHUX JOKYMEHTOB TIO
3amuTe HHHOPMAITUU U COXPAHCHUH TAHBI;

-  HaIMYMe HEOOXOJUMBIX YCIOBHH B TIOMEMIEHWH s paboOThl €
KOH(HICHIIMATEHBIMU JOKYMEHTaMH B 0a3aMH JTIaHHBIX;

- OmNpeneleHWE W pErIaMeHTalHs COCTaBa pPAOOTHUKOB, HMMEIONMINX IPaBO
noctyrna (BXxoJia) B TOMEIIEHHE, B KOTOPOM HAaXOJIUTCSA BHIYUCIUTENIbHASI TEXHUKA,

- OpraHu3anys nopsjiKa YHUYTOKEHU HH(POopMaIuu;

- CBOEBPEMEHHOE BBISBICHHE HapyIICHUsT TPeOOBaHUN pa3pelIUTEIbHON
CUCTEMBI JIOCTYIa paOOTHUKAMU TI0JIpa3IeICHUS;

- BOCIIUTATENIbHAS U Pa3bACHUTENIbHAS padoTa C COTPYIHUKAMH TOJIpa3eiIcHUs
MO MPEAYIPEKIACHUIO YTPATHI IICHHBIX CBEICHUM TP padboTe ¢ KOoH(DUIeHIINATbHBIMU
JIOKyMEHTaMUu;

- HE JIONyCKaeTCs BbIJada JIMYHBIX e COTPYJAHMKOB Ha pabouume MecTa
pykoBomuTenel. JluyHble aema MOTYT BBIJABaThcsl Ha pabodMe MecTa TOJBKO
nupekTopy Komremxka, paboTHHUKAM OT/AeNa KaJPOB U B UCKITFOUUTEIBHBIX CITydasx, 0
MMCEMEHHOMY pa3pelieHuio aupekropa Komremka - pyKOBOAUTEIIO CTPYKTYPHOTO
nojapasnueieHus. (HampuMmep, TpU TOATOTOBKE MaTEpPHAIOB JUIsl  aTTeCTallud
pabOTHUKA).

5.5.3. 3ammra nepcoHaNbHBIX TAHHBIX COTPYAHUKA HA SJICKTPOHHBIX HOCUTEISX.

Bce mamnku, copepskaiiue mepcoHalIbHBIE JaHHBIE COTPYAHHUKA, JOJDKHBI OBITH
3aIMIIEHBI TAPOJIeM, KOTOPBIN COOOIIAETCSI pYKOBOAUTEINIO CIIYKOBI OT/IeTIa KaJpoB.

5.6. «BHemnas 3ammray.

5.6.1. Jlma 3ammuThl  KOH(UIEHIMUATBLHONM  HMHPOpPMAIUM  CO3JAIOTCS
1eJICHANPaBICHHbIE HEOIArOMPUSATHBIE YCIOBUS U TPYAHOIIPEOI0UMbIC TPETISITCTBUS
JUTSL JIWIIA, TBITAIOIIETOCS COBEPIIUTh HECAHKIIMOHUPOBAHHBIA JIOCTYN M OBJIAJICHUC
uHpopmaruert. Llenpto ©  pe3ynbTaTOM HECAHKUMOHUPOBAHHOIO JOCTyHa K
WH()OPMAITMOHHBIM pecypcaM MOXKET OBITh HE TOJBKO OBJIQJICHUE IICHHBIMHU
CBEJICHUSMH U WX WCITOIB30BaHNE, HO U UX BUJOM3MCHCHHE, YHUUTOKCHHUE, BHECCHUE
BHpYca, MoAMeHa, GanbCUPUKAIISA COICPKaHMSI PEKBU3UTOB IOKYMEHTA U JIp.

5.6.2. Tlom MNOCTOPOHHUM JIMIIOM IOHMMAaETCs JIF0OO€ JIUIO, HE HMEIOIIEee
HEIOCPEICTBEHHOTO OTHOIIEHUs K paesaTenbHocTH OV, moceTuTenu, pabOTHUKU
JIPYTUX OPTraHU3AIlMOHHBIX CTPYKTyp. IlocTOpoHHHME muIla HE JODKHBI 3HATh
pacnpenenenue  (QyHKIM, paboume TMPOIECCHI, TEXHOJOTHIO  COCTaBIICHUS,
oopMIICHUS, BEJICHUS U XPAaHECHHI IOKYMEHTOB, €]l U pab0YuX MaTepuaoB B OTAEIE
KaJIpOB.

5.6.3. [Ins obecrnieueHrst BHENTHEHN 3alIUTHI IEPCOHATBHBIX TAHHBIX COTPYIHUKOB
HE0OX0IMMO COOJTIOIaTh PSIJ] MED:



- IOPSAJIOK TIPUEMa, y4eTa U KOHTPOJISI JeATEIbHOCTH MOCETUTENCH;

- IporyckHo pexxum OV

- 4T ¥ NOPSAOK BbLAAUN YIOCTOBEPEHUI;

- TEXHUUYECKUE CPEJICTBA OXPAHBI, CUTHAJIN3ALINY;

- IOPSJIOK OXPAHbI TEPPUTOPUH, 3aHUI, TOMEIIEHUHN, TPAHCIIOPTHBIX CPE/ICTB;

- TpeboBaHMs K 3amuTe MHGOpPMAalMKM TpPU  UHTEPBBIOMPOBAHUM U
co0ece10BaHusX.

5.7. Bce imma, cBA3aHHBIE C IIOJIy4EHHEM, OOpaOOTKOM M  3alIMTON
MEPCOHANBHBIX JaHHBIX, O00s3aHBl MOJMHUCATh OOSA3aTETBCTBO O HepasrIalleHuu
NEPCOHANIBHBIX JAHHBIX PAOOTHUKOB.

5.8. 1o BO3MOKHOCTH TIEpPCOHATBLHBIC TAHHBIE 00E3TNINBAIOTCS.

5.9. Kpome Mep 3amuThl NEPCOHANBHBIX  JAHHBIX, YCTAHOBJICHHBIX
3aKOHOJATEIbCTBOM, paboTojaTeny, paOOTHUKM M HMX MPEACTABUTENM MOTYT
BbIpa0aThIBATh COBMECTHBIE MEPHI 3aIUThI IEPCOHATIBHBIX JAHHBIX PAOOTHUKOB.

6. IIpaBa 1 00s13aHHOCTH PA0OTHHUKA

6.1. 3akperuieHue 1mpaB paOOTHHKA, PETJIAMEHTUPYIOLIUX 3allUTy €ro
NEPCOHAIBHBIX JaHHBIX, 00ECIEUNBAET COXPAHHOCTh MOJHOW U TOYHOW MH(pOpMalun
O HEM.

6.2. PaOOTHUKY U UX MPEACTaBUTENIHN JOKHBI ObITh O3HAKOMIIEHBI MO PACIIUCKY
C JOKyMEHTaMH OpraHu3alyy, YCTAaHABIMBAIOIMIMMHU  TMOPSAOK  00pabOTKHU
MEePCOHATIBHBIX JaHHBIX paOOTHUKOB, a TaKKe 00 WX MpaBax M O0S3aHHOCTSAX B ITOU
o0nacTu.

6.3. B mensx 3ammThl MEepCOHAIBHBIX NAaHHBIX, XpaHAmuxcs y Paboronarens,
pabOTHUK UMEET MPaBo:

- TpeOoBaTh HCKIIOUEHUS WJIM MCHOPABJICHUS HEBEPHBIX WM HEMOJIHBIX
NEPCOHAIBHBIX JaHHbBIX.

- Ha CBOOOJIHBINM O€CIUIaTHBIM TOCTYI K CBOMM MEPCOHAIBHBIM JaHHBIM, BKIIIOUYAs
MpaBO Ha MOJTYYEHUE KOMUMN 000 3aITUCH, COJIepIKalllel IePCOHANLHBIC IaHHBIE;

- IEPCOHAIBHBIC JAHHBIE OLICHOYHOIO XapakTepa JOIOJHUTH 3asiBICHUEM,
BBIPXAIOUIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

- ONpENeNsATh CBOMX IPEACTAaBUTENEH I 3allUThl CBOHUX HEPCOHAJIBHBIX
JTAHHBIX;

- Ha COXPaHEHME U 3aIIUTy CBOEU JIMYHON U CEMENHON TANHBI.

6.4. PaboTHUK 00s13aH:

- nepenaBaTh PaboTonarento WM ero MmpeAcTaBUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX ~ MEPCOHAIBHBIX JaHHBIX, COCTAB KOTOPBIX YCTAHOBJICH
TpynosbeM Koznexkcom PO.

- CBOEBpPEMEHHO coobmiaTh PaboTogaTento 00 U3BMEHEHUH CBOUX MEPCOHATBHBIX
JTAHHBIX

6.5. PaGoTHuku craBat paboTomarensi B M3BECTHOCTh 00 M3MEHEHUU (aMUIIUH,
MMEHH, OTYECTBA, 1aThl POKJICHHUS, YTO MOJy4aeT OTPAXEHUE B TPYIOBOM KHUKKE Ha
OCHOBaHUM MPEJCTABICHHBIX JOKYMEHTOB. [Ipyu HE0OOX0IMMOCTH U3MEHSIIOTCS JaHHbIE
00 oOpazoBanuu, mpoeccuu, CrielnalIbHOCTH, IPUCBOCHUH HOBOTO pa3psiia u Tp.



6.6. B 1ensx 3amuThl 4aCTHOM JKU3HU, TMYHOU U CEMEHHOM TailHbl pAOOTHUKHU HE
JIOJKHBI OTKa3bIBaThCs OT CBOETO IIpaBa Ha 00pabOTKyY MEPCOHATBHBIX JAHHBIX TOJIBKO
C HUX COrjacus, IIOCKOJIBKY 3TO MOXET IIOBJIeYb IPUYMHEHUE MOPAIBHOTIO,
MaTepHaJIBHOIO BpEa.

7. OTBETCTBEHHOCTH 32 pa3riianmenne KoHGuIeHIHAIbHOH HHpopMaum,
CBSI3AHHOM € MEPCOHATbHBIMHU JAHHBIMH

7.1. TlepcoHainbHas OTBETCTBEHHOCTb — OJHO M3 TJaBHBIX TpeOOBaHUH K
opranu3anuu (pyHKIMOHUPOBAHUS CHCTEMBI 3aIIUTHI MEPCOHATBHOM HMH(OPMALUU U
o0s13aTeNbHOE yCIIoBUE oOectieueHUs Y(PPEKTUBHOCTH ITOU CUCTEMBI.

7.2. KOpunuueckue u (¢U3MYECKHE JIMIA, B COOTBETCTBUU CO CBOMMH
MOJIHOMOYMSIMM ~ BJIQJICIOIlMEe HMHPOpMALME O TpakJaHaX, MOJyYalOIIue U
UCTIONB3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOJATEIHCTBOM
Poccuiickoii ®denepanuu 3a HapylleHHE peXHMa 3allUThl, 00pabOTKM U MOpsiaKa
UCIOJIb30BaHUs 3TON UHPOPMAIIH.

7.3. PykoBoautens, pa3pelaronuil 10CTyl COTpYJHUKA K KOH(UICHIMATEHOMY
JIOKYMEHTY, HECET NMEPCOHAIIbHYIO OTBETCTBEHHOCTD 32 JJAHHOE Pa3pelLICHHE.

7.4. Kaxaplii COTpYIHUK OpraHM3alMM, MNOJy4aroluid 11 paboThl
KOHQUIACHIMAIBHBIA ~ JJOKYMEHT, HECET €IUHOJIMYHYI0 OTBETCTBEHHOCTb  3a
COXPAaHHOCTb HOCUTENS U KOH(PHUIECHINATbHOCTh HHPOPMAIUH.

7.5. Jluma, BWHOBHBIE B HApPYyIICHUU HOPM, PETYIHPYIOIMIMX TOIYYCHHE,
00pabOTKy W 3alIUTy MEPCOHATBHBIX JAaHHBIX PAaOOTHWKA, HECYT AMCUUILIMHAPHYIO,
aJIMUHUCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHUH C (peepaTbHBIMHA 3aKOHAMHU.

7.5.1. 3a HeUCHOJHEHNE WM HEHaJJIeXkallee HCIOJHEHUuE pabOTHUKOM IO €ro
BUHE BO3JIO)KEHHBIX Ha HEro OOS3aHHOCTEW M0 COOJIIOJCHUIO YCTAHOBJIEHHOTO
nopsizika paboThl CO CBEIEHUAMH KOH(PHUICHIMAIBHOTO Xapaktepa Paboromarens
BIIpaB€ NPUMEHATh MpeaycMoTpeHHble TpyaoBbiM KopekcoM IuCHUIUIMHAPHbBIE
B3bICKAHUS.

7.5.2. JIOMKHOCTHBIE JHIla, B OOSI3aHHOCTh KOTOPBIX BXOJUT BEICHHUE
NEPCOHAIBHBIX JIaHHBIX COTPYAHMKA, O0sA3aHbI 00ECIEUYUTh KaXJAOMy BO3MO>KHOCTb
O3HAKOMJIEHUS C JOKYMEHTaMHU M MaTepuajaMH, HEMOCPEACTBEHHO 3aTParuBalOLIIMU
ero mpaBa U CBOOOJBI, €CIM MHOE HE MPEAyCMOTPEHO 3akoHOM. HempaBomepHbIit
OTKa3 B MPEAOCTABICHUH COOPAaHHBIX B YCTAHOBJICHHOM MOPSIKE TOKYMEHTOB, JHOO
HECBOCBPEMEHHOE TPEJOCTaBICHUE TAKUX IOKYMEHTOB WU WHOW HWH(OpMAIH B
cllydasix, TPEIyCMOTPEHHBIX 3aKOHOM, JHOO TIPEIOCTaBICHUE HETMOTHOW WM
3aBEIOMO JIO)KHOW WH(QOpMamuu — BJICUET HAJOKEHUE Ha JIOJDKHOCTHBIX JIHI]
aAMUHUCTpaTuBHOro mrpada B pasMmepe, ompenensiemom  Koaekcom 00
aJIMUHUCTPATUBHBIX MTPABOHAPYIIICHUSIX.

7.53. B coorBerctBun ¢ [I'paxnmanckum KoxaexcoM mnuia, HE3aKOHHBIMU
METOJIaMU MOJYYUBIINE HUH()OPMALINIO, COCTABIIAIONIYIO CIIYyKEOHYIO TailHy, 00sS3aHbI
BO3MECTUTh MIPUUMHEHHBIE YOBITKH, IPUYEM TaKas k€ 00sS3aHHOCThH BO3JIaraeTcs M Ha
pPabOTHUKOB.

7.5.4. VYronoBHas OTBETCTBEHHOCTb 3a HapyLIEHUWE HENPUKOCHOBEHHOCTHU
YacTHOM U3HM ( B TOM YHCIE HE3aKOHHOE COOMpaHHe WIH PacIpoOCTpPaHEHUE



CBEJICHMM O YaCTHOW >KM3HM JIMIA, COCTABIIIOIIETO €ro JIMYHYI0 WIM CEMENHYIO
TallHy, 0€3 ero corjacusi), HEIpPaBOMEPHBIH JOCTyH K OXpaHsIEeMOH 3aKOHOM
KOMIIBIOTEPHOM MH(pOpMAIMH, HEIPABOMEPHBIN OTKa3 B MPEAOCTAaBICHUH COOpPaHHBIX
B YCTQHOBJICHHOM IOPSIIKE JOKYMEHTOB M CBEICHUM (€CIIM 3T JESTHUS NMPUUYUHUIM
Bpel IpaBaM M 3aKOHHBIM HHTEpecaM TpaxJaH), COBEPILIECHHBIE JMIOM C
UCIIOJIb30BAaHUEM CBOEIO CIIY>)KEOHOTO TIOJIOKEHMsI HakasblBaeTcsa mTpadom, Ju0o
JUIICHWEM IIpaBa 3aHUMATh ONPEAEIEHHBIE JOJDKHOCTM WM 3aHUMAThCs
OMPEICICHHON JIEATeIbHOCTBIO, TM00 apecToM B cooTBeTCTBUM ¢ YK PD.

7.6. HempaBoMepHOCTh AESITENHHOCTH OPraHOB TOCYAapCTBEHHOW BIACTH U
OpraHu3aiuii Mo cOOpy M HCIOJIb30BAHUIO TEPCOHATBHBIX JIaHHBIX MOXKET OBITH
YCTaHOBJIEHA B CYZAEOHOM IMOPSIJIKE.



1. O0mue moJioKeHust

1.1. Henpto panHoro IlomokeHus SBISETCS 3alllMTa IMEPCOHAIBHBIX JaHHBIX
pabOTHUKOB ~ OT  HECAHKIMOHUPOBAHHOTO  JIOCTYINa,  HEMNPAaBOMEPHOIO0  HX
WCIIOJIb30BaHUs UIIN YTPATBHL.

1.2. Hacrosimiee [lonoxenue paspaboTaHo Ha ocHOBaHUM crareil KoHcTuTynuu
P®, TpynoBoro Konekca P®, Kogekca 00 aaMUHUCTPATUBHBIX IPaBOHAPYIICHUSIX
P®, I'paxxnanckoro Koaekca P®, YronosHoro Kogekca PD, a takxe denepaibHOTO
3akoHa «O0 nHbOopMari, HHPOPMATH3AINH U 3AITUTE HHPOPMAITHI)

1.3. TlepconanpHble JaHHBIE OTHOCSTCS K KAaTErOpUH KOH(PHUACHIMATHHON
uHpopmaruu. PexxuM KOH(PUICHIIMATBHOCTH TEPCOHAIBHBIX TaHHBIX CHUMAETCS B
cllydasix 00€3JIMYMBAHUSI WM MO0 UCTEUEHUHU 75 JIET CpoKa XpaHEHUs, €CIH MHOE He
ONPENIEIICHO 3aKOHOM.

1.4. Hacrosimee IlonmoxkeHne yTBep:KIaeTcs U BBOJIUTCA B JEHCTBUE MPHUKA30M
JTUPEKTOpa U ABJISETCS O0s3aTENbHBIM JUIsl HMCIHOJHEHUS BCEeMH pPaOOTHUKAMU,
VMMEIOLIUMH JTOCTYII K IEPCOHAIBHBIM JaHHBIM COTPYIHUKOB.

2. IToHsiTHE M COCTAB NEPCOHAIBHBIX JAHHBIX

2.1. IlepconaibHble JaHHble pabOTHHKA — HHPOpMAIMs, HEoOXoAuMast
paboToaTeN0 B CBSA3M C TPYIOBBIMM OTHOIICHHUSMU M Kacarolluecs KOHKPETHOI'O
pabotHuka. [lox uHdopmarmeil o pabOTHUKAX MOHUMAIOTCS CBEIACHHS O (akrax,
COOBITHSIX M OOCTOSITENIbCTBAX KU3HU pPaOOTHHUKA, MO3BOJISIONIME UAECHTU(DULIUPOBATH
€ro JIUYHOCTb.

2.2. B coctaB nepcoHaIbHBIX IaHHBIX PAOOTHUKA BXOJIST:

- aHKETHBIE U Onorpapuyeckrue JaHHBIE,

- oOpa3oBaHue;

- CBEJICHMSI O TPYJOBOM M OOIIIEM CTaXeE;

- CBEJICHMSI O COCTaBE CEMBU;

- MIACTIOPTHBIE JAHHBIE;

- CBEJICHMSI O BOMHCKOM yUETE;

- CBEJIEHUS O 3apabOTHOM IIaTe COTPYIHUKA;

- CBEJICHMSI O COLIMAJIBHBIX JIBIOTAaX;

- CIIELIMAJIBHOCTB,

- 3aHUMaeMas JOJKHOCTH;

- HaJIM4ue CyIUMOCTEN;

- aJ[pec MECTa JKUTEIbCTBA;

- TOMaIIHuil TenedoH;

- MEeCTO PaOOThI UK Y4eObl YIEHOB CEMbHU U POJICTBEHHUKOB;

- XapakTep B3aUMOOTHOILIEHU B CEMbE;

- COZIEp’)KaHue TPYJOBOTO JOrOBOPA;

- COCTaB JEKJIAPUPYEMBIX CBEICHUN O HAJIMYUU MaTEPUAIIbHBIX [ICHHOCTEW;

- COAEpKaHNe JEeKIIapaliy, 0JaBaeMOi B HAJOTOBYIO HHCIIEKIIMIO;

- IOJUTMHHHUKYU Y KOIIMU IIPUKA30B I10 JIMYHOMY COCTaBY;

- IMYHbBIE JIEN1a U TPYIOBbIE KHUKKHA COTPYAHUKOB;

- OCHOBAHUS K IPUKa3aM 10 JINYHOMY COCTaBY;



- Jena, cojepKaliue MaTepuaibl IO TOBBIICHUIO KBamu(UKAIUUu U
MEePEernoroTOBKE COTPYIHUKOB, UX aTTECTAIMH, CITYy>KEOHBIM pacciieIOBaHUSAM;

- KOIIMH OTYETOB, HAMPABJISIEMbIE B OpraHbl CTATUCTUKH.

2.3. JlaHHbBIE JTOKYMEHTHI SIBJISIOTCS KOH(DHICHIMAIBHBIMU, XOTS, YUUTHIBAs UX
MacCOBOCTh M €IMHOE€ MECTO OOpabOTKM M XpaHEHUsI - COOTBETCTBYIOIIMUA Tpud
OTrpaHUYCHMS Ha HUX HE CTABUTCA.

3. O0padoTKa NepCOHAJBHBIX JAHHBIX

3.1. Tlom o00paboTKOM TMEepPCOHAIbHBIX MJAHHBIX pPaOOTHHKA TMOHMMAETCSA
NoJlyuyeHUe, XpaHeHHe, KOMOMHUpOBaHUE, Tepefadya wuiau Joboe  Apyroe
UCIIOJIb30BaHUE TIEPCOHANBHBIX TAHHBIX PA0OTHHKA.

3.2. B memix obOecnedeHuss TpaB © CBOOOJ 4delIOBeKa W TpakIaHWHA
PaboTtomaTens ©W ero mnpeacTaBUTENM MNpu OOpabOTKE MEePCOHAIBHBIX JaHHBIX
paboTHHKA 00s3aHbI COOJIIOIATH CIEAYIOIINE 00IIHe TPEOOBAHMUS:

3.2.1. O6paboTka MEPCOHATBHBIX JAHHBIX PAOOTHHKA MOKET OCYIIECTBISATHCS
UCKIIIOUUTENFHO B IIEJISAX 0OecredeHusi COOIOICHUSI 3aKOHOB U MHBIX HOPMATHUBHBIX
MPaBOBBIX AaKTOB, COJEHUCTBUSI pAOOTHHKAM B TPYAOYCTPONCTBE, OOyYEHUH U
OPOABMXKEHUU M0 Clly)k0e, oOecnedeHuss JMYHOM Oe30MacHOCTH pPabOTHUKOB,
KOHTPOJII KOJMYEeCTBA M KadyecTBa BBIMOJHSAEMON paboThl U oOecreyeHus
COXPaHHOCTU UMYIIIECTBA.

3.22. TIlpu onpenenennn oObeMa U coAepXKaHHA  0OpadaThIBAEMBIX
NEPCOHANBHBIX JaHHBIX pabOTHHKA padoTomaTedh OJKEH PYKOBOJCTBOBATHCS
Konctutynuenn Poccuiickoin  ®enepaunn, TpynoBeim Konxekcom W HHBIMH
dbenepaabHBIMU 3aKOHAMU.

3.2.3. Tlony4yeHne NEpPCOHANBHBIX AAHHBIX MOXKET OCYIIECTBIATHCS KaK IIyTEM
MPEACTABIICHUS] WX CaMUM pa0OTHHKOM, TaK M IyTeM TOJYYCHHS WX W3 HWHBIX
HMCTOYHUKOB.

3.2.4. IlepcoHanbHble JaHHbIE CIENYyET IMOJdy4aTb y Hero camoro. Ecmm
MEPCOHANIbHBIE TaHHbIE PAOOTHUKA BO3MOXKHO TMOJIYYUTh TOJBKO y TPEThEH CTOPOHBI,
TO paOOTHHK JIOJDKEH OBITh YBEAOMJICH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh
MOJTy4YeHO MHCBMEHHOE corjlacue. PabGoTomarenb JOKEH COOOIIUTh PabOTHUKY O
HEJSIX, MPEANoiaraeMbIX UCTOUHUKAX U CTIOCO0AX MOJIYYCHHS IEPCOHATBHBIX JTAHHBIX,
a TaKk >K€ O XapakTepe TMOJJICKAMUX TOJYYCHUIO TEePCOHANBHBIX JaHHBIX U
MOCIIEACTBHSIX OTKa3a pabOTHUKA JIaTh MICHMEHHOE COTJIacHe Ha UX TOJTy4YeHHE.

3.2.5. PaGoTonarens HE UMEET IpaBa MoJydyaTb U 00padaThIBaTh MEPCOHAIBHbBIE
JaHHBIC PA0OTHHWKA O €ro MOJUTHYECKHX, PEJUTHO3HBIX W HMHBIX YOCKICHHUSIX W
YaCTHOM JXM3HM. B ciydasx, HEMOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYIOBBIX
OTHOIIIGHWM  JaHHbIE O  4YacTHOM  Ku3HM  paboTHMKa (uHpOpMaIUs O
KU3HENIEATEeIIbHOCTH B c(pepe ceMeHHbIX OBbITOBBIX, JIMYHBIX OTHOIIEHUI) MOTYT OBITh
MOJIy4eHBI U 00paboTaHbl pabOTOATEIEM TOJIBKO C €r0 MUChMEHHOTO COTIIacHsl.

3.2.6. PaGoTonmarens HE UMEET MPABO MOIy4aTh U 00pabaThIBaTh MEPCOHATBHBIC
JaHHBIE PA0OTHHWKA O €ro YJCHCTBE B OOIIECTBEHHBIX OOBEIUHEHUAX WA €ro
npo(COIO3HON  NIEATENbHOCTH, 3a HUCKIIOYEHHEM CIy4yaeB, MPEAyCMOTPEHHBIX
dbeneparbHBIM 3aKOHOM.



3.3. K o0paboTke, mepenaye W XpaHEHUIO MEPCOHAIBHBIX JaHHBIX PaOOTHHKA
MOT'YT UMETh AOCTYII COTPYIHUKU:

- Oyxranrepuu;

- COTPYAHUK OTJENa KaIpOB.

3.4. Mcnionp30BaHuE MEPCOHAIBHBIX JAHHBIX BO3MOXHO TOJIBKO B COOTBETCTBUH
C LEISAMHU, ONIPEAECTUBIINMHU UX MTOTYUYEHHE.

3.4.1. IlepcoHanbHble JaHHbIE HE MOTYT OBITh HCIOJB30BaHbl B IEJISIX
IPUYUHEHHUS HMMYLIECTBEHHOIO W MOpPAJbHOTO Bpena TpakaaHaM, 3aTpyIHEHUs
peanuzanuu mpaB U cBoOona rpaxaan Poccuiickoit denepanuu. OrpaHudeHue mpas
rpaxxaaH Poccuiickoit denepanuym Ha OCHOBE HMCHOJIb30BaHUS MH(pOpMalMu 00 HX
COLMAIBHOM IIPOUCXO0XKJAECHUH, O PACOBOM, HAIMOHAIBHOM, SI3BIKOBOM, PEIIMTUO3HON U
NapTUIMHOW  MPUHAMJICKHOCTH 3alpPEIIeHO M Kapaercss B  COOTBETCTBUHU  C
3aKOHOJIaTEIbCTBOM.

3.5. Ilepenavya nepcoHaIbHBIX JAHHBIX pa0OTHUKA BO3MOKHA TOJBKO C COIJIacUs
pabOTHUKA WK B CiIydasiX, IPSMO IPeTyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. Ilpu nmepenaye nmepcoHaNbHBIX JaHHBIX paboTHUKa Paboromarens AOmKEH
COOJII0/1aTh ClEeyIoIINEe TPEOOBaHUS:

- HE Coo0IlaTh MEpPCOHAJbHBIE JaHHbIE pPAa0OTHHUKA TpPEThEH CTOpOHE Oe3
NUCBMEHHOIO CcOrjlacusi paOOTHUKA, 3a MCKIIOYEHHEM CIy4yaeB, KOIJa 3TO
HEOOXOMMO B LEJSX MNPEAYNpPEeXICHUS yrpo3bl KU3HU U 3/I0pOBbIO paOOTHHKA, a
TaK)K€ B CITy4asX, yCTAHOBJIEHHBIX (pe/iepanbHbIM 3aKOHOM;

- He co0O0IlaTh MEepCOHANbHBIC JaHHbIE PA0OOTHUKA B KOMMEPYECKHUX IEsix Oe3
€ro MUCbMEHHOTO COTJIACHS;

- TMPEeAYNPEANTH JIUL, MOIYYalOUUX MMEPCOHANIBHBIE JIaHHbIE PA0OTHHUKA, O TOM,
YTO ATH JAHHbIE MOTYT OBITh MCHOJB30BaHbl JIMIIb B ILENAX, I KOTOPBIX OHHU
coOoOIIeHbl, U TpeOOBaTh OT ATUX JUI MOATBEPKIAEHUS TOTO, YTO 3TO MPABUIIO
cobmonaeno. Jluna, mnomydaromue mNepCcOHANbHbIE JaHHble paOOTHHKA, OO0s3aHBI
COOJII0OJIaTh PEKUM CEKPETHOCTH (KOHPHUACHIHAIBHOCTH). [laHHOE MOJ0KEeHUe He
pacnpocTpaHsieTcsi Ha OOMEH IEpCOHAJbHBIMU JaHHBIMH PaOOTHUKOB B MOPSJIKE,
YCTaHOBJIEHHOM (heiepaibHbIMU 3aKOHAMU;

- pa3pelaTh JOCTYH K MEPCOHAIBHBIM JJaHHBIM PaOOTHUKOB TOJBKO CIIEHUATIBHO
YIOJHOMOYEHHBIM JIMLAM, ONPEIEIEHHbIM npukazoM no Kosmemky, mpu 3ToMm
YKa3aHHbIC JIMIIA JOJIKHBI UMETh MPABO MOJy4aTh TOJIBKO T€ MEPCOHAIbHBIE JAHHBIE
paboTHHKA, KOTOPhIE HEOOXOAMMBI JIJIs1 BHITIOJHEHUSI KOHKPETHBIX (PYHKIUI;

- He 3ampamuBaTh HWHOOPMAIMI0O O COCTOSHHUM 3J0pPOBbs pabOTHHKaA, 3a
UCKIIIOUEHUEM TeX CBEICHMH, KOTOpbI€ OTHOCSTCS K BOMPOCY O BO3MOKHOCTH
BBITIOJIHEHUSI pAOOTHUKOM TPYAOBOU (DYHKIINH;

- TIepe/iaBaTh MepCOHANbHbIC TaHHbIE pA0OTHUKA MPEICTABUTENSAM paOOTHUKOB B
nopsiJiKe, ycTaHoBJIeHHOM TpynoBeiM KojekcoM, u orpaHuuuBaTh 3Ty UHGOPMALUIO
TOJILKO TE€MHU NEPCOHAIBHBIMH JaHHBIMH pAa0OTHUKA, KOTOpPHIE HEOOXOIMMBI s
BBITIOJIHCHUS YKa3aHHBIMU MPEJICTABUTEISIMUA UX (QYHKIIUH.

3.5.2. [lepenaya nepcOHANBHBIX AHHBIX OT JEpPKaTeld UM €ro MpeacTaBUuTeNei
BHEIIHEMY MOTPEOUTETI0 MOKET JOMYCKAaThCs B MUHUMAJIbHBIX 00beMax M TOJBKO B
LEJSIX BBIMOJHEHHs 337a4, COOTBETCTBYIOIIMX OOBEKTHUBHOW MpPUYMHE cOOpa 3THUX
JTAHHBIX.



3.5.3. Ilpu nepenaye mepcOHAIBHBIX JAaHHBIX PAOOTHHKA MOTPEOUTENSIM (B TOM
YHCJIe U B KOMMEPUYECKHUX IENsIX) 3a Mpejelibl opranu3anuu PaboTonarens He T0KEH
COOOIIATh ATU JIaHHBIE TPEThEH CTOpPOHE 0e3 MUCBMEHHOIO corjacusi pabOTHHKA, 3a
UCKIIIOUEHHUEM CJIy4aeB, KOT/a 3TO HEOOXOAMMO B LEJSAX MPEIyNpeKICHUS YIPO3bl
KU3HH W 370pPOBbI0O PabOTHUKA WM B CiIy4asX, YCTaHOBJIEHHBIX (erepanibHbIM
3aKOHOM.

3.6. Bce mepbl KoH(PHUACHIIMAIBLHOCTH TIpu cbope, oOpaboTKe W XpaHCHUHU
MEPCOHANIBHBIX JAHHBIX COTPYAHHKA PACTIPOCTPAHSIIOTCSA KaK Ha OyMaKHbIE, TaK U Ha
AJIEKTPOHHBIE (aBTOMATH3UPOBAHHBIC) HOCUTENN WH(OPMAITUH.

3.7. He pnomyckaercss OTBe4aTb Ha BOIPOCHL, CBA3AHHBIE C IIepenadyen
NIePCOHATLHOM MHGOpMAaIHH 10 TenehoHy Ui Gakcy.

3.8. XpaHEHHE TNEPCOHAIBHBIX JAaHHBIX JOJDKHO TMPOUCXOJIUTH B MOPSAKE,
WCKITIOYAOIIEM UX yTpaTy WIW WX HEPAaBOMEPHOE MCIIOJIb30BaHHE.

3.9. Ilpu mpuHATUM pEIICHUN, 3aTparuBalOlMX HMHTEPEChl PpabOTHHKA,
paboTojaTesib HE UMEET IIpaBa OCHOBLIBATHCA HA MEPCOHANIBHBIX JAHHBIX PaOOTHUKA,
MOJIYYCHHBIX UCKIIOYUTENIBHO B PE3yJIbTaTe UX aBTOMATHU3UPOBAHHOM 00paOOTKHU WU
AJIEKTPOHHOTO ToiydyeHus. PaboTonarens yuyuThIBaeT JUYHBIC KaduecTBa paOOTHUKA,
ero 700pocoBeCTHBIN U 3PGEKTUBHBIN TPY/I.

4. JlocTyn K NepCOHAJIbHBIM IaHHBIM

4.1. Bayrpennuii goctyn (nocrymn BHyTpru Komnemka).

4.1.1. IIpaBo gocTyna K NEPCOHATBHBIM JAHHBIM COTPYAHUKA UMEIOT:

- nupektop Komnmemxka

- PYKOBOJUTEIN CTPYKTYPHBIX MOJpa3JeieHUIl M0 HANPaBICHUIO AESITEIbHOCTU
(IOCTYM K JINYHBIM JaHHBIM TOJIBKO COTPYJHUKOB CBOETO MOAPA3ACIICHHUS );

- MIPU TEPEBOJIE U3 OJHOIO CTPYKTYPHOTO MOJpa3JeieHusi B APYroe, AOCTyN K
NEPCOHAIBHBIM  JAHHBIM COTPYAHMKAa MOXET HMETb pPYKOBOJMTENIb HOBOIO
NO/Ipa3/IeIICHUS;

- caM pabOTHUK, HOCUTENb JaHHBIX.

- apyrue cotpyaHuku Kosuiemka mpu BBIIOJHEHHMM UMH CBOMX CIIy)KEOHBIX
00513aHHOCTEH.

4.1.2. TlepedeHp null, UMEIOIINX JOCTYH K NEPCOHANBHBIM JaHHBIM paOOTHUKOB,
onpenensieTcs npukazoM aupekropa Komemxa.

4.2. Buenrnuit 10CTy1I.

4.2.1. K w4umciny MaccoBbIX MOTpeOUTENEH TMEePCOHAIBHBIX JAHHBIX BHE
OpraHu3allid  MOKHO  OTHECTM  TIOCYJAapCTBEHHbIE U  HETrOCYJapCTBEHHbIE
(GyHKUHOHATIBHBIE CTPYKTYPHI:

- HAJIOTOBbIE MHCTIEKIIUU;

- PABOOXPAHUTENbHbIE OPTaHblI;

- OpraHbl CTaTUCTHUKH;

- CTPaxOBbIE areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLUAIIBHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (POH]IBI;

- IOAPA3AEIICHNAS] MyHULIUITAJIbHBIX OPraHOB yIPaBIICHHUS;



4.2.2. Han30pHO-KOHTPOJIBHBIE OPraHbl UMEIOT JAOCTYI K MH(GOPMAIIUU TOJIBKO B
cdepe cBoei KOMITETEHITUH.

4.2.3. Opranuzanuu, B KOTOPhIE COTPYAHUK MOKET OCYIIECTBIIATH MTEPEUUCIICHHSI
JICHE)KHBIX CPENICTB (CTPaxoOBbie KOMIIAHUH, HETOCY1apCTBEHHBIE TICHCHOHHBIC (DOH/IBI,
OJarOoTBOPUTENIBHBIE OpTraHU3allid, KPETUTHBIC YUPEKACHHUS), MOTYT IOIYIHUThH
JOCTYN K TEPCOHATBHBIM JaHHBIM PabOTHHKA TONBKO B CIIy4ae €ro MHChbMEHHOTO
pa3pelieHusl.

4.2 .4. JIpyrue opraHuzaiuu.

Cenmenusi o paboTarolieM COTPYIHUKE WM YK€ YBOJEHHOM MOTYT OBITh
MPEOCTABICHBl IPYrOM OpraHM3allMd TOJBKO C MHCBMEHHOTO 3ampoca Ha OJaHke
OpraHu3alii, C TPUIOKEHUEM KOIMUU HOTApUAIbHO 3aBEPEHHOTO 3asBICHUS
paboTHUKA.

[lepconanbHble  JaHHBIE  COTPYAHHMKAa  MOTYT  OBITh  TPEIOCTaBICHBI
POJICTBEHHUKAM WJIM 4YIEHAM €ro CEMbU TOJBKO C MMCbMEHHOI'O PAa3pELICHHs] CAMOI0
COTPYJHUKA.

B cnywae pa3sBoga OwiBiIas cympyra (Cynpyr) HUMEIOT IpaBO OOpaTUTbCA B
OpraHM3alMI0 C MUCBMEHHBIM 3alPpOCOM O pa3Mepe 3apabOTHOM IUIaThl COTPYIHUKA
6e3 ero cornacus. (YK PO).

5. 3amMTa NepcOHAIbHBIX JAHHBIX

5.1. Ilox yrpo3oi wiv OMACHOCTBIO YTPATHI MEPCOHATBHBIX TAHHBIX TOHUMAETCS
CAMHUYHOE WM KOMIUIEKCHOE, pPEalbHO€ WM NOTEHLUHAIbHOE, AaKTUBHOE WU
MACCUBHOE MPOSIBJICHHUE 3JI0YMBIIIJIEHHBIX BO3MOKHOCTEN BHEIIHUX WM BHYTPEHHUX
VMCTOYHUKOB  YIpO3bl  CO3/aBaTh  HEOJAronmpusiTHble  COOBITUS,  OKa3bIBaTh
JeCTa0UITM3UPYIOIIee BO3/ICUCTBIE HA 3alUIIAEMyI0 HH(POPMAITHUIO.

5.2. Puck yrpo3sl m00bIM HHPOPMAIIMOHHBIM pecypcaM CO3[A0T CTUXHUITHBIC
OelICTBUS, OKCTpEMallbHblE€ CHUTyallud, TEPPOPUCTHUECKUE JIEHCTBUS, aBapuu
TEXHUUYECKUX CPEJCTB U JIMHUN CBSI3H, Ipyrue OOBbEKTUBHBIE OOCTOSATENLCTBA, a TAKKE
3aMHTEPECOBAHHBIE U HE3aMHTEPECOBAHHBIE B BOSHUKHOBEHHUH YTIPO3bI JIALIA.

5.3. 3ammuTa TEpCOHATBHBIX JaHHBIX MPEACTABIAET COOOW  KECTKO
peryiaMeHTUPOBAHHBIM u JUHAMUYECKU TEXHOJIOTUYECKHI nporecc,
NPEAYNPEXIAOMNNA HAPYIIEHUE JOCTYIMHOCTH, LEJIOCTHOCTH, JOCTOBEPHOCTH U
KOHQUICHIIMATBHOCTA  MEPCOHANbHBIX  JTAHHBIX M, B  KOHEYHOM  CUETE,
o0ecrieunBaONINI I0CTAaTOYHO HAJICKHYIO 0e30MacHOCTh MHGOpPMAIlUU B IPOIEcce
YIIPaBJICHYECKOM U MPOU3BOJCTBEHHOU AesTenbHOoCTH Koutemxka.

5.4. 3amura NEepCcOHANbHBIX JaHHBIX paOOTHHKA OT HEMPaBOMEPHOTO HUX
UCIIOJIb30BAaHUsl WM yTpaThl JOJKHA ObITh oOecrieyeHa PaboromareneM 3a cyer ero
CPEJICTB B MOPSAKE, yCTAHOBIEHHOM (eJIepaIbHBIM 3aKOHOM.

5.5. «BHyTpeHHs4 3auTay.

5.5.1. OCHOBHBIM  BHHOBHHUKOM  HECAHKIIMIOHHUPOBAHHOTO  JIOCTyHna K
NEPCOHAIBHBIM JAaHHBIM SIBJSIETCS, Kak MpaBWJIO, IEPCOHAN, padoTaloluil C
JOKyMEHTaMu © 0a3amMu JaHHBIX. PernmameHTtanus JoCTyna TMepcoHaia K
KOH(QUICHIIMATBHBIM CBEACHUAM, JTOKyMEHTaM M 0a3aM JaHHBIX BXOIUT B YHUCIIO
OCHOBHBIX HaIlpaBJICHUN OPraHM3alMOHHOW 3alIUThl MH()OpPMALUK U TpeIHa3HaYeHa
JUISL pa3srpaHuyeHus] IOJTHOMOYHIA MEXKIY PYKOBOJMTENISAMH U CIIELUATIMCTAMU. Op



5.5.2. Jlna oOecrnieyeHHs BHYTPEHHEH 3allUThl IEPCOHANBHBIX JAHHBIX
pabOTHUKOB HEOOXOAMMO COOJIFOIaTh PSIT MEp:

- OrpaHWYEHUE M perIaMEeHTallMsl COoCTaBa pPaO0OTHUKOB, (PYHKIMOHAIbHbBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(UICHIIMAbHBIX 3HAHUM;

- cTporoe wu30uparenbHOe M OOOCHOBAHHOE paclpeleieHUe JIOKYMEHTOB U
nHpopMaru Mex 1y pabOTHUKAMU;

- palMOHAJbHOE pa3MelleHue pabdouyux MeCcT pabOTHUKOB, MpPH KOTOPOM
HCKITIOYaJIOCh ObI OECKOHTPOIHFHOE UCIIOH30BAHUE 3aIUIIIAeMO HHHOPMAIIHH;

- 3HAaHUE PaOOTHUKOM TPEOOBAHMI HOPMATUBHO — METOIUYECKHUX JOKYMEHTOB TIO
3amuTe HHHOPMAITUU U COXPAHCHUH TAHBI;

-  HaIMYMe HEOOXOJUMBIX YCIOBHH B TIOMEMIEHWH s paboOThl €
KOH(HICHIIMATEHBIMU JOKYMEHTaMH B 0a3aMH JTIaHHBIX;

- OmNpeneleHWE W pErIaMeHTalHs COCTaBa pPAOOTHUKOB, HMMEIONMINX IPaBO
noctyrna (BXxoJia) B TOMEIIEHHE, B KOTOPOM HAaXOJIUTCSA BHIYUCIUTENIbHASI TEXHUKA,

- OpraHu3anys nopsjiKa YHUYTOKEHU HH(POopMaIuu;

- CBOEBPEMEHHOE BBISBICHHE HapyIICHUsT TPeOOBaHUN pa3pelIUTEIbHON
CUCTEMBI JIOCTYIa paOOTHUKAMU TI0JIpa3IeICHUS;

- BOCIIUTATENIbHAS U Pa3bACHUTENIbHAS padoTa C COTPYIHUKAMH TOJIpa3eiIcHUs
MO MPEAYIPEKIACHUIO YTPATHI IICHHBIX CBEICHUM TP padboTe ¢ KOoH(DUIeHIINATbHBIMU
JIOKyMEHTaMUu;

- HE JIONyCKaeTCs BbIJada JIMYHBIX e COTPYJAHMKOB Ha pabouume MecTa
pykoBomuTenel. JluyHble aema MOTYT BBIJABaThcsl Ha pabodMe MecTa TOJBKO
nupekTopy Komremxka, paboTHHUKAM OT/AeNa KaJPOB U B UCKITFOUUTEIBHBIX CITydasx, 0
MMCEMEHHOMY pa3pelieHuio aupekropa Komremka - pyKOBOAUTEIIO CTPYKTYPHOTO
nojapasnueieHus. (HampuMmep, TpU TOATOTOBKE MaTEpPHAIOB JUIsl  aTTeCTallud
pabOTHUKA).

5.5.3. 3ammra nepcoHaNbHBIX TAHHBIX COTPYAHUKA HA SJICKTPOHHBIX HOCUTEISX.

Bce mamnku, copepskaiiue mepcoHalIbHBIE JaHHBIE COTPYAHHUKA, JOJDKHBI OBITH
3aIMIIEHBI TAPOJIeM, KOTOPBIN COOOIIAETCSI pYKOBOAUTEINIO CIIYKOBI OT/IeTIa KaJpoB.

5.6. «BHemnas 3ammray.

5.6.1. Jlma 3ammuThl  KOH(UIEHIMUATBLHONM  HMHPOpPMAIUM  CO3JAIOTCS
1eJICHANPaBICHHbIE HEOIArOMPUSATHBIE YCIOBUS U TPYAHOIIPEOI0UMbIC TPETISITCTBUS
JUTSL JIWIIA, TBITAIOIIETOCS COBEPIIUTh HECAHKIIMOHUPOBAHHBIA JIOCTYN M OBJIAJICHUC
uHpopmaruert. Llenpto ©  pe3ynbTaTOM HECAHKUMOHUPOBAHHOIO JOCTyHa K
WH()OPMAITMOHHBIM pecypcaM MOXKET OBITh HE TOJBKO OBJIQJICHUE IICHHBIMHU
CBEJICHUSMH U WX WCITOIB30BaHNE, HO U UX BUJOM3MCHCHHE, YHUUTOKCHHUE, BHECCHUE
BHpYca, MoAMeHa, GanbCUPUKAIISA COICPKaHMSI PEKBU3UTOB IOKYMEHTA U JIp.

5.6.2. Tlom MNOCTOPOHHUM JIMIIOM IOHMMAaETCs JIF0OO€ JIUIO, HE HMEIOIIEee
HEIOCPEICTBEHHOTO OTHOIIEHUs K paesaTenbHocTH OV, moceTuTenu, pabOTHUKU
JIPYTUX OPTraHU3AIlMOHHBIX CTPYKTyp. IlocTOpoHHHME muIla HE JODKHBI 3HATh
pacnpenenenue  (QyHKIM, paboume TMPOIECCHI, TEXHOJOTHIO  COCTaBIICHUS,
oopMIICHUS, BEJICHUS U XPAaHECHHI IOKYMEHTOB, €]l U pab0YuX MaTepuaoB B OTAEIE
KaJIpOB.

5.6.3. [Ins obecrnieueHrst BHENTHEHN 3alIUTHI IEPCOHATBHBIX TAHHBIX COTPYIHUKOB
HE0OX0IMMO COOJTIOIaTh PSIJ] MED:



- IOPSAJIOK TIPUEMa, y4eTa U KOHTPOJISI JeATEIbHOCTH MOCETUTENCH;

- IporyckHo pexxum OV

- 4T ¥ NOPSAOK BbLAAUN YIOCTOBEPEHUI;

- TEXHUUYECKUE CPEJICTBA OXPAHBI, CUTHAJIN3ALINY;

- IOPSJIOK OXPAHbI TEPPUTOPUH, 3aHUI, TOMEIIEHUHN, TPAHCIIOPTHBIX CPE/ICTB;

- TpeboBaHMs K 3amuTe MHGOpPMAalMKM TpPU  UHTEPBBIOMPOBAHUM U
co0ece10BaHusX.

5.7. Bce imma, cBA3aHHBIE C IIOJIy4EHHEM, OOpaOOTKOM M  3alIMTON
MEPCOHANBHBIX JaHHBIX, O00s3aHBl MOJMHUCATh OOSA3aTETBCTBO O HepasrIalleHuu
NEPCOHANIBHBIX JAHHBIX PAOOTHUKOB.

5.8. 1o BO3MOKHOCTH TIEpPCOHATBLHBIC TAHHBIE 00E3TNINBAIOTCS.

5.9. Kpome Mep 3amuThl NEPCOHANBHBIX  JAHHBIX, YCTAHOBJICHHBIX
3aKOHOJATEIbCTBOM, paboTojaTeny, paOOTHUKM M HMX MPEACTABUTENM MOTYT
BbIpa0aThIBATh COBMECTHBIE MEPHI 3aIUThI IEPCOHATIBHBIX JAHHBIX PAOOTHUKOB.

6. IIpaBa 1 00s13aHHOCTH PA0OTHHUKA

6.1. 3akperuieHue 1mpaB paOOTHHKA, PETJIAMEHTUPYIOLIUX 3allUTy €ro
NEPCOHAIBHBIX JaHHBIX, 00ECIEUNBAET COXPAHHOCTh MOJHOW U TOYHOW MH(pOpMalun
O HEM.

6.2. PaOOTHUKY U UX MPEACTaBUTENIHN JOKHBI ObITh O3HAKOMIIEHBI MO PACIIUCKY
C JOKyMEHTaMH OpraHu3alyy, YCTAaHABIMBAIOIMIMMHU  TMOPSAOK  00pabOTKHU
MEePCOHATIBHBIX JaHHBIX paOOTHUKOB, a TaKKe 00 WX MpaBax M O0S3aHHOCTSAX B ITOU
o0nacTu.

6.3. B mensx 3ammThl MEepCOHAIBHBIX NAaHHBIX, XpaHAmuxcs y Paboronarens,
pabOTHUK UMEET MPaBo:

- TpeOoBaTh HCKIIOUEHUS WJIM MCHOPABJICHUS HEBEPHBIX WM HEMOJIHBIX
NEPCOHAIBHBIX JaHHbBIX.

- Ha CBOOOJIHBINM O€CIUIaTHBIM TOCTYI K CBOMM MEPCOHAIBHBIM JaHHBIM, BKIIIOUYAs
MpaBO Ha MOJTYYEHUE KOMUMN 000 3aITUCH, COJIepIKalllel IePCOHANLHBIC IaHHBIE;

- IEPCOHAIBHBIC JAHHBIE OLICHOYHOIO XapakTepa JOIOJHUTH 3asiBICHUEM,
BBIPXAIOUIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

- ONpENeNsATh CBOMX IPEACTAaBUTENEH I 3allUThl CBOHUX HEPCOHAJIBHBIX
JTAHHBIX;

- Ha COXPaHEHME U 3aIIUTy CBOEU JIMYHON U CEMENHON TANHBI.

6.4. PaboTHUK 00s13aH:

- nepenaBaTh PaboTonarento WM ero MmpeAcTaBUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX ~ MEPCOHAIBHBIX JaHHBIX, COCTAB KOTOPBIX YCTAHOBJICH
TpynosbeM Koznexkcom PO.

- CBOEBpPEMEHHO coobmiaTh PaboTogaTento 00 U3BMEHEHUH CBOUX MEPCOHATBHBIX
JTAHHBIX

6.5. PaGoTHuku craBat paboTomarensi B M3BECTHOCTh 00 M3MEHEHUU (aMUIIUH,
MMEHH, OTYECTBA, 1aThl POKJICHHUS, YTO MOJy4aeT OTPAXEHUE B TPYIOBOM KHUKKE Ha
OCHOBaHUM MPEJCTABICHHBIX JOKYMEHTOB. [Ipyu HE0OOX0IMMOCTH U3MEHSIIOTCS JaHHbIE
00 oOpazoBanuu, mpoeccuu, CrielnalIbHOCTH, IPUCBOCHUH HOBOTO pa3psiia u Tp.



6.6. B 1ensx 3amuThl 4aCTHOM JKU3HU, TMYHOU U CEMEHHOM TailHbl pAOOTHUKHU HE
JIOJKHBI OTKa3bIBaThCs OT CBOETO IIpaBa Ha 00pabOTKyY MEPCOHATBHBIX JAHHBIX TOJIBKO
C HUX COrjacus, IIOCKOJIBKY 3TO MOXET IIOBJIeYb IPUYMHEHUE MOPAIBHOTIO,
MaTepHaJIBHOIO BpEa.

7. OTBETCTBEHHOCTH 32 pa3riianmenne KoHGuIeHIHAIbHOH HHpopMaum,
CBSI3AHHOM € MEPCOHATbHBIMHU JAHHBIMH

7.1. TlepcoHainbHas OTBETCTBEHHOCTb — OJHO M3 TJaBHBIX TpeOOBaHUH K
opranu3anuu (pyHKIMOHUPOBAHUS CHCTEMBI 3aIIUTHI MEPCOHATBHOM HMH(OPMALUU U
o0s13aTeNbHOE yCIIoBUE oOectieueHUs Y(PPEKTUBHOCTH ITOU CUCTEMBI.

7.2. KOpunuueckue u (¢U3MYECKHE JIMIA, B COOTBETCTBUU CO CBOMMH
MOJIHOMOYMSIMM ~ BJIQJICIOIlMEe HMHPOpMALME O TpakJaHaX, MOJyYalOIIue U
UCTIONB3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOJATEIHCTBOM
Poccuiickoii ®denepanuu 3a HapylleHHE peXHMa 3allUThl, 00pabOTKM U MOpsiaKa
UCIOJIb30BaHUs 3TON UHPOPMAIIH.

7.3. PykoBoautens, pa3pelaronuil 10CTyl COTpYJHUKA K KOH(UICHIMATEHOMY
JIOKYMEHTY, HECET NMEPCOHAIIbHYIO OTBETCTBEHHOCTD 32 JJAHHOE Pa3pelLICHHE.

7.4. Kaxaplii COTpYIHUK OpraHM3alMM, MNOJy4aroluid 11 paboThl
KOHQUIACHIMAIBHBIA ~ JJOKYMEHT, HECET €IUHOJIMYHYI0 OTBETCTBEHHOCTb  3a
COXPAaHHOCTb HOCUTENS U KOH(PHUIECHINATbHOCTh HHPOPMAIUH.

7.5. Jluma, BWHOBHBIE B HApPYyIICHUU HOPM, PETYIHPYIOIMIMX TOIYYCHHE,
00pabOTKy W 3alIUTy MEPCOHATBHBIX JAaHHBIX PAaOOTHWKA, HECYT AMCUUILIMHAPHYIO,
aJIMUHUCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHUH C (peepaTbHBIMHA 3aKOHAMHU.

7.5.1. 3a HeUCHOJHEHNE WM HEHaJJIeXkallee HCIOJHEHUuE pabOTHUKOM IO €ro
BUHE BO3JIO)KEHHBIX Ha HEro OOS3aHHOCTEW M0 COOJIIOJCHUIO YCTAHOBJIEHHOTO
nopsizika paboThl CO CBEIEHUAMH KOH(PHUICHIMAIBHOTO Xapaktepa Paboromarens
BIIpaB€ NPUMEHATh MpeaycMoTpeHHble TpyaoBbiM KopekcoM IuCHUIUIMHAPHbBIE
B3bICKAHUS.

7.5.2. JIOMKHOCTHBIE JHIla, B OOSI3aHHOCTh KOTOPBIX BXOJUT BEICHHUE
NEPCOHAIBHBIX JIaHHBIX COTPYAHMKA, O0sA3aHbI 00ECIEUYUTh KaXJAOMy BO3MO>KHOCTb
O3HAKOMJIEHUS C JOKYMEHTaMHU M MaTepuajaMH, HEMOCPEACTBEHHO 3aTParuBalOLIIMU
ero mpaBa U CBOOOJBI, €CIM MHOE HE MPEAyCMOTPEHO 3akoHOM. HempaBomepHbIit
OTKa3 B MPEAOCTABICHUH COOPAaHHBIX B YCTAHOBJICHHOM MOPSIKE TOKYMEHTOB, JHOO
HECBOCBPEMEHHOE TPEJOCTaBICHUE TAKUX IOKYMEHTOB WU WHOW HWH(OpMAIH B
cllydasix, TPEIyCMOTPEHHBIX 3aKOHOM, JHOO TIPEIOCTaBICHUE HETMOTHOW WM
3aBEIOMO JIO)KHOW WH(QOpMamuu — BJICUET HAJOKEHUE Ha JIOJDKHOCTHBIX JIHI]
aAMUHUCTpaTuBHOro mrpada B pasMmepe, ompenensiemom  Koaekcom 00
aJIMUHUCTPATUBHBIX MTPABOHAPYIIICHUSIX.

7.53. B coorBerctBun ¢ [I'paxnmanckum KoxaexcoM mnuia, HE3aKOHHBIMU
METOJIaMU MOJYYUBIINE HUH()OPMALINIO, COCTABIIAIONIYIO CIIYyKEOHYIO TailHy, 00sS3aHbI
BO3MECTUTh MIPUUMHEHHBIE YOBITKH, IPUYEM TaKas k€ 00sS3aHHOCThH BO3JIaraeTcs M Ha
pPabOTHUKOB.

7.5.4. VYronoBHas OTBETCTBEHHOCTb 3a HapyLIEHUWE HENPUKOCHOBEHHOCTHU
YacTHOM U3HM ( B TOM YHCIE HE3aKOHHOE COOMpaHHe WIH PacIpoOCTpPaHEHUE



CBEJICHMM O YaCTHOW >KM3HM JIMIA, COCTABIIIOIIETO €ro JIMYHYI0 WIM CEMENHYIO
TallHy, 0€3 ero corjacusi), HEIpPaBOMEPHBIH JOCTyH K OXpaHsIEeMOH 3aKOHOM
KOMIIBIOTEPHOM MH(pOpMAIMH, HEIPABOMEPHBIN OTKa3 B MPEAOCTAaBICHUH COOpPaHHBIX
B YCTQHOBJICHHOM IOPSIIKE JOKYMEHTOB M CBEICHUM (€CIIM 3T JESTHUS NMPUUYUHUIM
Bpel IpaBaM M 3aKOHHBIM HHTEpecaM TpaxJaH), COBEPILIECHHBIE JMIOM C
UCIIOJIb30BAaHUEM CBOEIO CIIY>)KEOHOTO TIOJIOKEHMsI HakasblBaeTcsa mTpadom, Ju0o
JUIICHWEM IIpaBa 3aHUMATh ONPEAEIEHHBIE JOJDKHOCTM WM 3aHUMAThCs
OMPEICICHHON JIEATeIbHOCTBIO, TM00 apecToM B cooTBeTCTBUM ¢ YK PD.

7.6. HempaBoMepHOCTh AESITENHHOCTH OPraHOB TOCYAapCTBEHHOW BIACTH U
OpraHu3aiuii Mo cOOpy M HCIOJIb30BAHUIO TEPCOHATBHBIX JIaHHBIX MOXKET OBITH
YCTaHOBJIEHA B CYZAEOHOM IMOPSIJIKE.
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